Section 16 - Duties of the District Directors
1. The Directors shall serve as the representatives of their respective districts. They shall assist the officers in conducting the business affairs of the association. Jointly, they shall be responsible for arranging the fall district meeting of their respective districts.
2. The following guidelines will be used to determine the Job Description of the “other” District Officers.
A. Progression of District Officers: The office of District Secretary shall be elected at the Fall District meetings and will assume their official duties after the IHSADA State Convention the following spring. The current President shall assume the Junior Director position after the IHSADA State Convention. The current Junior Director shall assume the Senior Director position after the IHSADA State Convention.
B. Job Descriptions of the District Officers
i. District Senior Director
a. Representative of District to IHSADA, IHSAA, AND IGHSAU.
b. Responsible for District A.D. of the Year Selection Procedure and reporting to the Historians.
c. Makes sure the organization of the district fall meeting takes place.
d. Liaison between IHSADA Executive Board and District.
e. Will appoint an A.D. to fulfill any vacancy that may occur in the district officers' positions.
ii. District Junior Director
a. Assist State Treasurer in District membership.
b. Assist District President in arranging the Fall Meeting agenda
c. Representative of District to IHSADA, IHSAA, IGHSAU.
d. Assist District Senior Director.
e. Assumes the office of District Senior Director after IHSADA State Convention.
iii. President
a. Coordinates the activities of the District.
b. Conducts the Fall District Meeting.
c. Responsible for counting ballots at Fall Meeting.
d. Coordinates planning for Fall District Meeting (sets date, secures site, plans program, secures speakers, secures sponsors, in- forms membership, etc.)
e. Assumes office of District Junior Director after IHSADA State Convention.
iv. Secretary
a. Elected at the start of Fall District Meeting.
b. Keep minutes of Fall District Meetings.
c. Distributes copies of minutes to President, Junior Director, Senior Director and IHSADA Newsletter Editor.
d. [bookmark: _8zu8yloi1ozf]Responsible for arranging registration at the fall meeting to include name tags and membership assistance to the junior director.

